
PENTLAND TOWNSHIP 
REGULAR MEETING 

AGENDA 
JUNE 9, 2015 

 
Call to Order and Roll Call 
Changes to the Agenda 
Brief Public Comment 
Approval of Minutes 

• Regular meeting of May 12, 2015 
Approval of Bills 
Treasurer’s Report 
New Business: 

• FOIA (Freedom of Information Act) 
• Township hall 

o Chimney 
o Piano 
o Rental agreement 
o Furnace room 
o What else should be done this fiscal year? (see list on the back) 

Old Business: 
• Future Hall Bookings  
• Liquor Inspection Reports 
• Water and Sewer Update 
• Open for Other Reports 
• Communications 

Extended Public Comment 
Next Regular Meeting 
Adjournment 



This is an 'evergreen' list ‐ it's always growing!
Last updated June 9, 2015

General Fund Cost? Notes
Chimney repair 500$            Spring 2015?
Repair older chairs 120$            Six chairs at $20/each.
Replace metal chairs 1,250$         Buy new upholstered chairs: up to 50 at $25 each.
Refinish the wood floor 8,000$         Being done March, 2015.
20% of Mike's truck 9,000$         Rough guesstimate of $45,000 (see spreadsheet)
Weather‐proof inside doors 4,500$         Guessing three doors at $1,500/each.

One‐third of a new fire truck 165,000$     
Assumes we're going to pay one‐third of $500,000 
cost in 2020 (see spreadsheet)

Additional pots and pans for kitchen? ?? Linda is looking into our needs, and costs.
Township Hall sign ‐ repair or replace ?? Greg will look in the minutes for cost when built.
What else? ‐$            

Total 178,500$   

Sewer Fund Cost? Notes
Replace lift station seals 1,800$         Needs to be done FY 2015
40% of Mike's truck 18,000$       Rough guesstimate of $45,000 (see spreadsheet)
Set aside enough money to do major 
repair to one lift station

30,000$        Have funds in hand by FY 2020.

Set aside enough money to do major 
repair to another lift station

35,000$        Have funds in hand by FY 2025

What else? ‐$            
‐$            

Total 84,800$      

Water Fund Cost? Notes
Buy 5‐10 water meters 1,250$         Do in FY 1015
40% of Mike's truck 18,000$       Rough guesstimate of $40,000 (see spreadsheet)
What else ‐$            

‐$            
‐$            

Total 18,000$      

Notes:
Cherry Hill lift station built 1976, refurbished approx. 2000 (15 years ago)
M‐123 and M‐28 lift stations built in 1997 (18 years ago).

Possible Large Expenses in the Future

6/9/2015



PENTLAND TOWNSHIP 
REGULAR MEETING 

May 12, 2015 
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Tonight’s meeting was held at the Pentland Township Hall: 15474 M-28, Newberry, MI 49868. 

The meeting was called to order at 7:00 pm by Supervisor Janet Maki. 

Board members present: Martin Lehto, Janet Maki, Gregory Rathje, and August Walker.  
Absent: Jean Foley. 

Also present: Mike Richards, Utilities Superintendent, Linda Walker, township hall custodian, 
Merle and Caroline Anderson, and Christine Rathje. 

The Board amended the agenda to move the discussion about chairs for the hall to the beginning 
of the agenda, followed by Merle & Caroline Anderson. 

Linda Walker asked the Board to consider purchasing 50 chairs for the township hall.  These 
chairs are the same model the township uses.  These new chairs would replace the metal folding 
chairs, which the township would have the option of selling.  The chairs would arrive in early to 
mid-July. 

Motion by Walker, seconded by Lehto, to approve the purchase of 50 chairs for a cost of up to 
$1,500.  Ayes: All. Motion carried. 

Merle & Caroline Anderson asked the Board to vote on their proposed land division.  They had 
already submitted their application to Supervisor Maki last week (in her capacity as the 
township’s assessor).  After a discussion about the township’s land division ordinance, the Board 
decided to vote on the matter. 

Motion by Rathje, seconded by Lehto, to approve the land division requested by Merle and 
Caroline Anderson.  Ayes: All. Motion carried. 

Supervisor Maki reminded the Andersons that while the land division would take effect now, it 
will not impact the taxes on these parcels until the 2016 tax year. 

The Board then returned to the routine order of the agenda. 

There was no brief public comment. 

Clerk Rathje presented the minutes of the April 14, 2015.   Motion by Lehto, seconded by 
Walker, to approve the minutes as presented. Ayes: All. Motion carried. 

The bills were presented by Clerk Rathje.  
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Motion by Walker, seconded by Lehto, to approve the following five items in one motion: 

1. General Fund check numbers 1701 and Water Fund check number 6019, as per Pentland 
Township’s “Post Audit” policy.  

2. General Fund check numbers 1702 through 1738 for payment today. 
3. Sewer Fund check numbers 5020 and 5021 for payments approved today. 
4. Water Fund check number 6020 for payments approved today. 
5. Transfer $37,053.30 from First National Bank of St. Ignace’s Municipal Account to the 

Checking Account. 
 

The vote on the above five items - Ayes: All. Motion carried. 
 
The Treasurer’s Report was read by Clerk Rathje on behalf of Treasurer Foley.  Motion by 
Lehto, seconded by Walker, to receive the Treasurer’s Report.  Ayes: all. Motion carried. 
 
The Board then moved on to new business. 

There was a discussion about hiring Painter Pest Control to continue the annual treatment for 
pests at the township hall and utilities office as long as costs are reasonably comparable to last 
year. 
  
Motion by Lehto, seconded by Walker, to hire Painter Pest Control to continue the same 
treatment they did last year to the township hall and utilities office as long as costs are 
reasonably comparable to last year.  Ayes: all. Motion carried. 
 
Clerk Rathje informed the Board that changes in state law will require the Board to adopt new 
Freedom of Information Act (FOIA) policies at our June meeting to have them in place before 
the July 1 changes take effect. 
 
The Board then had a discussion about payroll for various employees and officials of the 
township.  There was unanimous consent to revisit the topic in January to prepare for the 2016-
2017 fiscal year, which begins on April 1. 
 
Clerk Rathje reported that we haven’t heard back from Plott Construction about working on the 
chimney at the township hall.  He will contact them again to see if they would like to offer a bid 
for the Board to consider at the June meeting. 

On behalf of Treasurer Foley, Clerk Rathje reported quite a few upcoming bookings at the 
township hall in the Spring and Summer. 
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Clerk Rathje reported the township received liquor inspection reports from the Sheriff’s 
department for the month of April.  All of the establishments were inspected and received a 
“good” score. 

Mike Richards gave his monthly utility report.  The township’s water and sewer systems 
continue to be in good shape. 

Clerk Rathje shared several items of correspondence with the Board. 

There was no extended public comment. 

Trustee Lehto reminded the Board that they had to vote on a proposal from the township’s 
insurance provider, Hannula Insurance, to add a rider to the township’s insurance in case of 
terrorism against any of the township’s assets.  Federal law requires our provider to offer the 
rider and requires the township to show proof of its decision to purchase or decline the rider. 

There was unanimous consent that the merits of the policy did not outweigh the cost in light of 
both the low probability of a terrorist attack against the township and the sense that the policy 
would not even pay out if such an event happened. 

Motion by Lehto, seconded by Walker, to decline the terrorism rider to the township’s insurance 
policy.  Ayes: all. Motion carried. 
 
This topic also led to a discussion in general about the township’s insurance policy.  There was 
unanimous consent to invite a representative from Hannula Insurance to attend a board meeting. 
 
The next regular meeting of the township board is scheduled for Tuesday, June 9, 2015,  
at 7:00 pm at the Pentland Township Hall. 
 
Motion by Walker, seconded by Lehto, to adjourn the meeting. Ayes: All. Motion carried. 
The meeting adjourned at 7:48 pm. 

 

____________________________  ____________________________ 
Gregory Rathje    Janet Maki 
Pentland Township Clerk   Pentland Township Supervisor   



 
CHECK #PAYEE AMOUNT DESCRIPTION

General Fund checks paid ahead of time: (legally known as "post audit" payments)
1750 AT&T 414.99$            06/01 Phone bill 96.84$              318.15$       

Total 414.99$            96.84$          ‐$               318.15$       ‐$             

General Fund checks to be paid today:
Payroll:
1739 Deborah Burbach 1,293.86$         Office Assistant 258.77$        517.54$         517.54$       
1740 David Carmody 182.84$            Deputy Clerk 182.84$       
1741 Jean Foley 585.71$            Treasurer 585.71$       
1742 Martin Lehto 302.29$            Trustee & Property 302.29$       
1743 Janet Maki 1,815.31$         Supervisor & Assessor 1,815.31$   
1744 Gregory Rathje 887.49$            Clerk 727.74$        159.75$       

1745 Michael Richards 3,272.57$        
Utilities Supervisor ‐ includes raise for April & May, 
and longevity pay for 2013 and 2014.

818.14$         2,454.43$    

1746 Larry Sieggreen 262.02$            Labor ‐ Utilities 131.01$         131.01$       
1747 Dawn Stephenson 152.47$            Deputy Treasurer 152.47$       
1748 August Walker 404.02$            Trustee & Hall Maintenance 404.02$       
1749 Linda Walker 174.97$            Hall Custodian 174.97$       

Total 9,333.55$         4,604.12$    1,466.70$     3,262.73$   

Accounts Payable:
1751 Anderson, Tackman & Co. 604.00$            Help with unemployment and other issues 181.20$        211.40$         211.40$       
1752 Cole, Karin 100.00$            Hall refund 100.00$       
1753 D&D Home Center 13.77$              Repair supplies for sewer and water funds 11.77$           2.00$           
1754 Deborah Burbach 85.10$              Mileage ‐ 148 miles 85.10$         
1755 Fosters Ace Hardware 51.95$              Paint and painting supplies for hall (chair room). 51.95$         
1756 Governmental Bus. Systems 280.00$            Memory card coding for May election. 280.00$       
1757 Hannula Insurance 220.00$            Insurance for Treasurer required for water system loan. 220.00$       
1758 Hiawatha Chef Supply 1,488.00$         50 chairs for hall and chair glides. 1,488.00$   
1759 Lynn Auto Parts 6.02$                Oil filter for mower 2.01$            2.01$             2.00$           
1760 Mac's Market 144.00$            Chlorine for water system 144.00$       
1761 Manatron 12.00$              Shipping assessing supplies 12.00$         
1762 Michigan Dept. of Treasury 523.45$            State Withholding 269.61$        71.19$           182.65$       
1763 Michigan Township Assoc. 903.06$            2015 dues 903.06$       
1764 National Office Products 119.53$            Utility office paper, toner, and report tabs 10.90$          54.31$           54.32$         
1765 Newberry News 48.00$              Consumer's Confidence report in newspaper 48.00$         
1766 Pentland Twp 2,941.27$         Federal Tax/FICA/Social Security 1,454.45$    396.66$         1,090.16$   
1767 Pentland Utilities 3,550.00$         Hydrant Rental 3,550.00$   
1768 Rolfe, Craig (lawyer) 275.00$            Help with personnel agreement 55.00$          110.00$         110.00$       
1769 Security Benefit Group 605.00$            457 Plan 105.00$        500.00$       
1770 Sault Ste. Marie 30.00$              Water Testing 30.00$         
1771 Senior Care of Michigan 100.00$            Hall refund 100.00$       
1772 US Postal Service 68.00$              PO Box rental for 12 months 68.00$         
1773 Verizon Wireless 47.77$              Cell phone 47.77$         

1774 Visa 486.94$            Visa card ‐ fuel for truck and five Uninterruptible Power 
Supplies (UPS) for sewer & water systems

269.36$         217.58$        

Total 12,702.86$      8,764.28$    1,126.70$     2,811.88$    ‐$             
`

Grand Total for Today 
(checks 1739 ‐ 1774)

22,036.41$      13,368.40$   2,593.40$     6,074.61$     ‐$              

Sewer Fund Checks (post audit and today)
5022 Pentland Twp General Fund 1,927.05$         06/09 Repay General Fund Advance 1,927.05$    
5023 Pentland Twp General Fund 2,593.40$         06/09 Repay General Fund for today's bills 2,593.40$    

4,520.45$    
Water Fund Checks (post audit and today)
6021 Pentland Twp General Fund 318.15$            06/01 Repay General Fund for approved bills 318.15$       
6022 Pentland Twp General Fund 6,074.61$         06/09 Repay General Fund for today's bills 6,074.61$   

6,074.61$   
End of List!

JUNE 2015 MONTHLY BILLS
Last updated June 6, 2015.

General 
Fund Sewer Fund Water Fund Liquor Fund

Last printed 6/9/2015 3:29 PM Page 1 of 1



Date

Sewer 
Fund 

Check # Amount Balance
Paid back
 so far

% current 
FY budget Note

1 11/12/2013 na ‐$            343,000.00$  ‐$              NA Starting amount

2 2/11/2014 435 1,775.38$   341,224.62$  1,775.38$     
NA

First check ‐ for January 2014. Repyament 
plan assumes $1,430/month for 20 years.

3 3/11/2014 438 1,946.70$   339,277.92$  3,722.08$      NA For February 2014
4 4/8/2014 440 1,974.65$   337,303.27$  5,696.73$      12% For March 2014
5 5/13/2014 443 1,945.68$   335,357.59$  7,642.41$      23% For April 2014
6 6/10/2014 445 1,993.78$   333,363.81$  9,636.19$      34% For May 2014
7 7/8/2014 448 2,039.79$   331,324.02$  11,675.98$   46% For June 2014
8 8/12/2014 451 1,918.55$   329,405.47$  13,594.53$   58% For July 2014
9 9/9/2014 455 1,954.16$   327,451.31$  15,548.69$   69% For August 2014
10 10/14/2014 458 1,855.15$   325,596.16$  17,403.84$   80% For September 2014

11 11/11/2014 5000 2,107.35$   323,488.81$  19,511.19$   92%
For October 2014.
First check from new sewer checks.

12 12/9/2014 5002 1,754.70$   321,734.11$  21,265.89$   102% For November 2014
13 1/12/2015 5005 1,825.02$   319,909.09$  23,090.91$   113% For December 2014
14 2/10/2015 5009 1,937.29$   317,971.80$  25,028.20$   124% For January 2015
15 3/10/2015 5013 2,047.38$   315,924.42$  27,075.58$   136% For February 2015
16 4/14/2015 5017 1,916.62$   314,007.80$  28,992.20$   11% For March 2015
17 5/12/2015 5020 1,913.18$   312,094.62$  30,905.38$   22% For April 2015
18 6/9/2015 5022 1,927.05$   310,167.57$  32,832.43$   34% For May 2015
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36

General Fund Repayment Status
(to repay monies advanced to the Sewer Fund)

6/11/2015 5:33 PM



Difference
Date Amount Balance Amount Balance Note

1 11/12/2013 ‐$            343,000.00$  ‐$           343,000.00$ Starting amount

2 2/11/2014 1,775.38$  341,224.62$  1,430.00$  341,570.00$  345.38$    
First check ‐ for January 2014. Repyament plan 
assumes $1,430/month for 20 years.

3 3/11/2014 1,946.70$  339,277.92$  1,430.00$  340,140.00$ 862.08$    For February 2014

4 4/8/2014 1,974.65$  337,303.27$  1,430.00$  338,710.00$ 1,406.73$ For March 2014

5 5/13/2014 1,945.68$  335,357.59$  1,430.00$  337,280.00$ 1,922.41$ For April 2014

6 6/10/2014 1,993.78$  333,363.81$  1,430.00$  335,850.00$ 2,486.19$ For May 2014

7 7/8/2014 2,039.79$  331,324.02$  1,430.00$  334,420.00$ 3,095.98$ For June 2014

8 8/12/2014 1,918.55$  329,405.47$  1,430.00$  332,990.00$ 3,584.53$ For July 2014

9 9/9/2014 1,954.16$  327,451.31$  1,430.00$  331,560.00$ 4,108.69$ For August 2014

10 10/14/2014 1,855.15$  325,596.16$  1,430.00$  330,130.00$ 4,533.84$ For September 2014

11 11/11/2014 2,107.35$  323,488.81$  1,430.00$  328,700.00$ 5,211.19$ For October 2014

12 12/9/2014 1,754.70$  321,734.11$  1,430.00$  327,270.00$ 5,535.89$ For November 2014

13 1/12/2015 1,825.02$  319,909.09$  1,430.00$  325,840.00$ 5,930.91$ For December 2014

14 2/10/2015 1,937.29$  317,971.80$  1,430.00$  324,410.00$ 6,438.20$ For January 2015

15 3/10/2015 2,047.38$  315,924.42$  1,430.00$  322,980.00$ 7,055.58$ For February 2015

16 4/14/2015 1,916.62$  314,007.80$  1,430.00$  321,550.00$ 7,542.20$ For March 2015

17 5/12/2015 1,913.18$  312,094.62$  1,430.00$  320,120.00$ 8,025.38$ For April 2015

18 6/9/2015 1,927.05$  310,167.57$  1,430.00$  318,690.00$ 8,522.43$ For May 2015

19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36

General Fund Repayment Status ‐ Actual versus Predicted
(to repay monies advanced to the Sewer Fund)

Actual Predicted



PENTLAND TOWNSHIP - SUMMARY OF ACCOUNTS AT MONTH END MONTH END AS OF

Ending May 31, 2015 5/31/2015 6/5/2015

GENERAL FUND Notes

First National Bank of St. Ignace - Checking 8,262.23$           8,247.23$           

First National Bank of St. Ignace - Money Market 48,953.54$         48,538.55$         

First National Bank of St Ignace CD - Fire Truck 2015 37,500.00$         37,500.00$         Created 04-2015

First National Bank of St Ignace CD - General Fund 31,860.30$         31,860.30$         Matures 10/14/2015

SEWER FUND

mBank Checking - Operating 33,104.38$         25,507.01$         

First National Bank of St Ignace CD - Sewer Fund Pickup Truck 2015 10,000.00$         10,000.00$         Created 04-2015

mBank CD - Sewer Reserve 12,000.00$         12,000.00$         Funds set aside for repair

WATER FUND

Cash in Bank 53,428.56$         54,248.19$         

Water Bond & Interest Redemption 5,621.25$           5,621.25$           required by USDA loan

Equipment Reserve 74,270.50$         74,270.50$         required by USDA loan

Total 133,320.31$      134,139.94$      

First National Bank of St Ignace CD - Water Fund Pickup Truck 2015 10,000.00$         10,000.00$         Created 04-2015

First National bank of St. Ignace CD - Water Reserve 41,708.59$         41,708.59$         Matures 09/28/2015

TAX COLLECTION

mbank Checking 9,845.68$           9,845.68$           

mBank Checking

Last printed 6/9/2015 4:18 PM
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PENTLAND TOWNSHIP 
ESTABLISHED 1887 
 
 

Budget Report Notes 
Last updated 06/09/2015 

 
• Attached is the township’s budget report.   
• The information is current through today, so it includes the payroll and bills we’re about to approve tonight. 
• What follows are a few notes to help walk you through this report. 
 
General Fund (pages 1-4) 
1. State Shared Revenues (Sales Tax) on page 1: the state will be paying us again late this month.  We get paid 

six times a year, usually at the end of even-numbered months. 
2. Total Revenues on page 1: the amount on the report ($258,454) does not include the sewer fund’s 

repayments to the general fund for $22,000.  I will double-check with our vendor for the accounting 
software, but there doesn’t seem to be a way to record those repayments as revenue. 

3. Net of revenues and expenditures on page 3: this number doesn’t include the sewer repayments.  So, when 
you add the sewer repayments, this number changes: -17,854.92 + 22,000 = $4,145.08. 

 
Sewer Fund (page 5) 

1. The sewer fund’s repayment of $22,000 is not included here because it’s a stand-alone charge on 
customer’s sewer bills.  Which means every dollar collected by that charge goes directly to the 
repayment plan, and not operating the sewer system.  

2. While not highlighted on this report, please note the Village has not yet submitted a bill for treating our 
sewage.  The bill for treating our sewage is the largest part of the sewer budget (almost 50%!). 

3. Also not highlighted on the budget is the line item for the bond repayment.   
a. It’s important to remember the Village paid off early Pentland Township’s last two payments on 

the 1976 bond in the hopes that once we come to a positive agreement we’d pay the Village back 
for their goodwill.   

b. The Village had to have the old sewer bond paid off by all parties before they could get new 
bonds to rebuild the treatment plant. 

4. One other limitation of the accounting software is that it’s not designed to show how we’re using extra 
funds from last year to run the sewer system this year.   

a. We ended the fiscal year on March 31 with about $26,000 in the bank, which is why we 
approved a budget with expenses larger than revenues this year…we’re drawing down some of 
the extra cash that had built up. 

 
Water Fund (pages 6-7) 

1. Just like the sewer fund, the accounting software is not designed to show how we’re using extra funds 
from last year to run the water system this year.   

a. We ended the fiscal year on March 31 with about $60,000 in the bank, which is why we 
approved a budget with expenses larger than revenues this year…we’re drawing down some of 
the extra cash that had built up. 



06/09/2015 REVENUE & EXPENDITURE REPORT FOR PENTLAND TOWNSHIP

Month Ended 06/30/2015

THRU END OF MAY - 16.67% OF FISCAL YEAR IS COMPLETE

PAGE 1

ACCOUNT

Fund 101

Revenues

Dept 000
101-000-

101-000-

101-000-

101-000-

101-000-

101-000-

101-000-

101-000-

101-000-

101-000-

101-000-

101-000-

101-000-

DESCRIPTION

- GENERAL FUND

: GENERAL

403.000

403.020

403.030

403.050

403.060

403.070

480.000

540.000

540.010

601.010

664.000

665.000

671.000

2015-16

AMENDED BUDGET

CURRENT PROPERTY TAX

PERSONAL PROPERTY TAX

SWAMP LAND TAX

PROPERTY TAX ADMINISTRATION FEES

INDUSTRIAL FACILITY TAX

PAYMENT IN LIEU OF TAXES (PILT)

LAND DIVISION FEES

STATE SHARED REVENUES (SALES TAX

STATE SHARED REVENUES (METRO ACT

STATE FIRE REINBURSEMENT

INTEREST AND DIVIDENDS - GENERAL

HALL RENT

MISC. INCOME - GENERAL

YEAR-TO-DATE

THRU 06/30/15

3,121.99
0.00

0.00

0.00

0.00

0.00

100.00^^
24,400.00Qy

0.00

0.00

105.65

400.00

159.22

ACTIVITY FOR

MONTH ENDED

06/30/2015

AVAILABLE

BALANCE

OF BUDGET

USED

0.00 36,878.01 7.80

0.00 250.00 0.00

0.00 35,000.00 0.00

0.00 12,800.00 0.00

0.00 850.00 0.00

0.00 800.00 0.00

0.00 100.00 50.00

0.00 137,804.00 15.04

0.00 1,900.00 0.00

0.00 2,200.00 0.00

0.00 144.35 42.26

200.00) 600.00 40.00

0.00 840.78 15.92

Total - Dept 001

40,000.00
250.00

35,000.00
12,800.00

850.00

800.00

200.00

162,204.00
1,900.00
2,200.00

250.00

1,000.00
1,000.00

258,454.00 28,286.86 (200.00) 230,167.14 10.94

Total Revenues

Expenditures
Dept 101: TOWNSHIP BOARD TRUSTEES
101-101-703.160 SALARIES - TRUSTEES

101-101-715.010 FICA (EMPLOYERS SHARE) - TRUSTEE

101-101-860.060 TRAVEL EXPENSE - TRUSTEES

258,454.00

2,200.00

176.00

100.00

28,286.86

544.44

41.68

0.00

!200.00)

181.48

13.89

0.00

230,167.14

1,655.56

134.32

100.00

10.94

24.75

23.68

0.00

Total - Dept 101

Dept 102: ADMIN.
101-102-703.000

101-102-715.010

101-102-726.000

101-102-860.000

Total - Dept 102

ASSISTANT

SALARY - ADMIN ASSISTANT

FICA (EMPLOYERS SHARE)- ADMIN AS
SUPPLIES - ADMIN ASSISTANT

TRAVEL EXPENSE - ADMIN ASSISTANT

5,237.00 1,235.01

2,476.00 586.12 195.37 1,889.88 23.67

3,900.00 948.96 312.98 2,951.04 24.33

! 312.00 72.60 23.95 239.40 23.27

225.00 10.90 10.90 214.10 4.84

800.00 202.55 85.10 597.45 25.32

432.93 4,001.99 23.58

Dept 171: TOWNSHIP SUPERVISOR
101-171-703.010 SALARY - SUPERVISOR

101-171-703.150 PER DIEM - SUPERVISOR

101-171-715.010 FICA (EMPLOYERS SHARE - SUPERVI

13,717.00
182.00

1,097.36

/*/«

3,429.21
0.00

262.34

1,143.07
0.00

87.45

10,287.79
182.00

835.02

25.00

0.00

23.91
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Pentland Township 

Public Summary of FOIA Procedures and Guidelines 
 

It is the public policy of this state that all persons  
(except those persons incarcerated in state or local correctional facilities)  

are entitled to full and complete information regarding the affairs of government and  
the official acts of those who represent them as public officials and public employees.  

 
The people shall be informed so that they may fully participate in the democratic process. 

 
Consistent with the Michigan Freedom of Information Act (FOIA), Public Act 442 of 1976, the following is the 
Written Public Summary of the Township’s FOIA Procedures and Guidelines relevant to the general public.  
 
This is only a summary of the Township’s FOIA Procedures and Guidelines. For more details and information, 
copies of the Township’s FOIA Procedures and Guidelines are available at no charge at any Township office 
and on the Township’s website: www.PentlandTownship.org. 
 
1. How do I submit a FOIA request to the Township? 
 

• A request must sufficiently describe a public record so as to enable the Township to find it. 
 

• Please include the words “FOIA” or “FOIA Request” in the request to assist the Township in providing 
a prompt response. 
 

• Requests to inspect or obtain copies of public records prepared, owned, used, possessed or retained by 
the Township may be submitted on the Township’s FOIA Request Form, in any other form of writing 
(letter, fax, email, etc.), or by verbal request.  
 

o Any verbal request will be documented by the Township on the Township’s FOIA Request 
Form.  
 

o No specific form to submit a written request is required. However a FOIA Request Form and 
other FOIA-related forms are available for your use and convenience on the Township’s website 
at www.PentlandTownship.org, and at the township utilities office on County Road 400. 

 
• Written requests may be delivered to the Township Hall in person or by mail: Pentland Township, PO 

Box 412, Newberry, MI 49868 
 

• Requests may be faxed to: (906) 293-8897.  To ensure a prompt response, faxed requests should contain 
the term “FOIA” or “FOIA Request” on the first/cover page. 
 

• Requests may be emailed to: PentlandTwpClerk@gmail.com. To ensure a prompt response, email 
requests should contain the term “FOIA” or “FOIA Request” in the subject line. 
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2. What kind of response can I expect to my request? 

• Within 5 business days after receiving a FOIA request the Township will issue a response. If a request is 
received by fax or email, the request is deemed to have been received on the following business day. 
The Township will respond to your request in one of the following ways: 

 
o Grant the request, 
o Issue a written notice denying the request, 
o Grant the request in part and issue a written notice denying in part the request, 
o Issue a notice indicating that due to the nature of the request the Township needs an 

additional 10 business days to respond, or 
o Issue a written notice indicating that the public record requested is available at no charge 

on the Township’s website 
 

• If the request is granted, or granted in part, the Township will ask that payment be made for the 
allowable fees associated with responding to the request before the public record is made available.  
 

• If the cost of processing the request is expected to exceed $50, or if you have not paid for a previously 
granted request, the Township will require a deposit before processing the request. 
 

3. What are the Township’s deposit requirements? 
   

• If the Township has made a good faith calculation that the total fee for processing the request will 
exceed $50.00, the Township will require that you provide a deposit in the amount of 50% of the total 
estimated fee. When the Township requests the deposit, it will provide you a non-binding best efforts 
estimate of how long it will take to process the request after you have paid your deposit. 

 
• If the Township receives a request from a person who has not paid the Township for copies of public 

records made in fulfillment of a previously granted written request, the Township will require a deposit 
of 100% of the estimated processing fee before it begins to search for the public record for any 
subsequent written request when all of the following conditions exist: 
 

o The final fee for the prior written request is not more than 105% of the estimated fee; 
o The public records made available contained the information sought in the prior written 

request and remain in the Township's possession; 
o The public records were made available to the individual, subject to payment, within the 

best effort time frame estimated by the Township to provide the records; 
o Ninety (90) days have passed since the Township notified the individual in writing that 

the public records were available for pickup or mailing; 
o The individual is unable to show proof of prior payment to the Township; and 
o The Township has calculated an estimated detailed itemization that is the basis for the 

current written request’s increased fee deposit. 
 

• The Township will not require the 100% estimated fee deposit if any of the following apply: 
 

o The person making the request is able to show proof of prior payment in full to the Township; 
o The Township is subsequently paid in full for all applicable prior written requests; or 
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o Three hundred sixty five (365) days have passed since the person made the request for which full 
payment was not remitted to the Township. 

 
4. How does the Township calculate FOIA processing fees? 
 
The Michigan FOIA statute permits the Township to charge for the following costs associated with processing a 
request: 
 

• Labor costs associated with copying or duplication, which includes making paper copies, making 
digital copies, or transferring digital public records to non-paper physical media or through the 
Internet. 
 

• Labor costs associated with searching for, locating and examining a requested public record, 
when failure to charge a fee will result in unreasonably high costs to the Township. 
 

• Labor costs associated with a review of a record to separate and delete information exempt from 
disclosure, when failure to charge a fee will result in unreasonably high costs to the Township. 
 

• The cost of copying or duplication, not including labor, of paper copies of public records. This 
may include the cost for copies of records already on the township’s website if you ask for the 
township to make copies. 
 

• The cost of computer discs, computer tapes or other digital or similar media when the requester 
asks for records in non-paper physical media. This may include the cost for copies of records 
already on the township’s website if you ask for the township to make copies. 
 

• The cost to mail or send a public record to a requestor. 
 
Labor Costs 
 

• All labor costs will be estimated and charged in 15-minute increments, with all partial time 
increments rounded down. If the time involved is less than 15 minutes, there will be no charge.  
 

• Labor costs will be charged at the hourly wage of the lowest-paid Township employee capable of 
doing the work in the specific fee category, regardless of who actually performs work. 
 

• Labor costs will also include a charge to cover or partially cover the cost of fringe benefits. 
Township may add up to 50% to the applicable labor charge amount to cover or partially cover 
the cost of fringe benefits, but in no case may it exceed the actual cost of fringe benefits. 

• Overtime wages will not be included in labor costs unless agreed to by the requestor; overtime 
costs will not be used to calculate the fringe benefit cost. 
 

• Contracted labor costs will be charged at the hourly rate of $48.90 (6 times the state minimum 
hourly wage) 

 
A labor cost will not be charged for the search, examination, review and the deletion and separation of exempt 
from nonexempt information unless failure to charge a fee would result in unreasonably high costs to the 
Township. Costs are unreasonably high when they are excessive and beyond the normal or usual amount for 
those services compared to the Township’s usual FOIA requests, because of the nature of the request in the 
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particular instance. The Township must specifically identify the nature of the unreasonably high costs in 
writing. 
 
Copying and Duplication 
 
The Township must use the most economical method for making copies of public records, including 
using double-sided printing, if cost-saving and available. 

 
Non-paper Copies on Physical Media 
 

• The cost for records provided on non-paper physical media, such as computer discs, computer 
tapes or other digital or similar media will be at the actual and most reasonably economical cost 
for the non-paper media. 
 

• This cost will be charged only if the Township has the technological capability necessary to 
provide the public record in the requested non-paper physical media format. 

 
Paper Copies 
 

• Paper copies of public records made on standard letter (8 ½ x 11) or legal (8 ½ x 14) sized paper 
will not exceed $.10 per sheet of paper.  
 

• Copies for non-standard sized sheets will paper will reflect the actual cost of reproduction.  
 
Mailing Costs 
 

• The cost to mail public records will use a reasonably economical and justified means. 
 

• The Township may charge for the least expensive form of postal delivery confirmation. 
 

• No cost will be made for expedited shipping or insurance unless you request it. 
 
Waiver of Fees 
 
The cost of the search for and copying of a public record may be waived or reduced if in the sole judgment of 
the FOIA Coordinator a waiver or reduced fee is in the public interest because it can be considered as primarily 
benefitting the general public. The township board may identify specific records or types of records it deems 
should be made available for no charge or at a reduced cost. 
 
5. How do I qualify for an indigence discount on the fee? 
 
The Township will discount the first $20.00 of fees for a request if you submit an affidavit stating that you are:  
 

• Indigent and receiving specific public assistance; or  
 

• If not receiving public assistance, stating facts demonstrating an inability to pay because of 
indigence. 
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You are not eligible to receive the $20.00 discount if you: 
 

• Have previously received discounted copies of public records from the Township twice during 
the calendar year; or 
 

• Are requesting information on behalf of other persons who are offering or providing payment to 
you to make the request. 

 
An affidavit is sworn statement. For your convenience, the Township has provided an Affidavit of Indigence for 
the waiver of FOIA fees on the back of the Township FOIA Request Form, which is available on the 
Township’s website: www.PentlandTownship.org. 
 
6. May a nonprofit organization receive a discount on the fee? 
 
A nonprofit organization advocating for developmentally disabled or mentally ill individuals that is formally 
designated by the state to carry out activities under subtitle C of the federal developmental disabilities assistance 
and bill of rights act of 2000, Public Law 106-402, and the protection and advocacy for individuals with mental 
illness act, Public Law 99-319, may receive a $20.00 discount if the request meets all of the following 
requirements in the Act: 

o Is made directly on behalf of the organization or its clients. 
o Is made for a reason wholly consistent with the mission and provisions of those laws under 

section 931 of the mental health code, 1974 PA 258, MCL 330.1931. 
o Is accompanied by documentation of its designation by the state, if requested by the public body. 

6. How may I challenge the denial of a public record or an excessive fee? 

Appeal of a Denial of a Public Record  
If you believe that all or a portion of a public record has not been disclosed or has been improperly exempted 
from disclosure, you may appeal to the Township Board by filing a written appeal of the denial with the office 
of the Township Clerk.  
 
The appeal must be in writing, specifically state the word “appeal,” and identify the reason or reasons you are 
seeking a reversal of the denial. You may use the Township FOIA Appeal Form (To Appeal a Denial of 
Records), which is available on the Township’s website: www.PentlandTownship.org. 
 
The Township Board is not considered to have received a written appeal until the first regularly scheduled 
Township Board meeting following submission of the written appeal. Within 10 business days of receiving the 
appeal the Township Board will respond in writing by: 

• Reversing the disclosure denial; 
• Upholding the disclosure denial; or 
• Reverse the disclosure denial in part and uphold the disclosure denial in part. 

 
Whether or not you submitted an appeal of a denial to the Township Board, you may file a civil action in Luce 
County Circuit Court within 180 days after the Township's final determination to deny your request. If you 
prevail in the civil action the court will award you reasonable attorneys’ fees, costs and disbursements. If the 
court determines that the Township acted arbitrarily and capriciously in refusing to disclose or provide a public 
record, the court shall award you damages in the amount of $1,000. 
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Appeal of an Excess FOIA Processing Fee 
If you believe that the fee charged by the Township to process your FOIA request exceeds the amount permitted 
by state law, you must first appeal to the Township Board by filing a written appeal for a fee reduction to the 
office of the Township Clerk.  
 
The appeal must specifically state the word “appeal” and identify how the required fee exceeds the amount 
permitted. You may use the Township FOIA Appeal Form (To Appeal an Excess Fee), which is available at the 
Township Hall and on the Township’s website: www. PentlandTownship.org. 
 
The Township Board is not considered to have received a written appeal until the first regularly scheduled 
Township Board meeting following submission of the written appeal. Within 10 business days after receiving 
the appeal, the Township Board will respond in writing by: 

• Waiving the fee; 
• Reducing the fee and issue a written determination indicating the specific basis that supports the 

remaining fee; 
• Upholding the fee and issue a written determination indicating the specific basis that supports the 

required fee; or 
• Issuing a notice detailing the reason or reasons for extending for not more than 10 business days the 

period during which the Township Board will respond to the written appeal. 
 
Within 45 days after receiving notice of the Township Board’s determination of the processing fee appeal, you 
may commence a civil action in Luce County Circuit Court for a fee reduction. If you prevail in the civil action 
by receiving a reduction of 50% or more of the total fee, the court may award all or appropriate amount of 
reasonable attorneys’ fees, costs and disbursements. If the court determines that the Township acted arbitrarily 
and capriciously by charging an excessive fee, court may also award you punitive damages in the amount of 
$500.  
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PENTLAND TOWNSHIP 
 CLERK’S REPORT   
 JUNE 9, 2015 
 

1. We haven’t received the May liquor inspection reports from the Sheriff’s 
department. 

2. The 2015 audit dates are now set for Monday-Wednesday, August 10-12. 
a. We’ll have to move the August board meeting (Tuesday, August 11) into 

the ‘big’ room because the auditors will be using our regular room. 
b. I strongly encourage you to drop by while they’re here to learn what they 

do, and ask questions. 
3. From what I understand, the governor has a budget on his desk waiting for his 

signature.  This budget would give us a 3.9% increase in statutory spending – 
about $5,000 more a year.   

a. Please note - because the state’s fiscal year doesn’t match up with ours, 
we won’t see that full amount before our fiscal year ends. 

4. I attended the fire committee on May 13. 
a. I was impressed with our new chief, John Wendt.  He’s already digging into 

the day-to-day running of the fire department! 
5. As of today, we still have not received the first quarter (2015) bill for the Village 

fire department.  The quarter ended ten weeks ago (see note below). 
6. Also as of today, we still have not received the first quarter (2015) bill for sewer 

treatment. The quarter ended ten weeks ago (see note below). 
7. Finally, as of today, we haven’t heard back from the Village about the draft sewer 

agreement I dropped off almost five months ago on January 15. (see note below) 
8. I met with the Village Manager on May 18; I reminded him about the draft sewer 

agreement, the first quarter 2015 sewer bill, and first quarter 2015 fire bill.  He 
said he will look into all of these matters. 

9. I went to the prison’s "Community Liaison Committee Meeting” on May 14. 
a. Included in tonight’s packet is the agenda and minutes. 

10.  I met with Mike Grentz, our auditor, for several hours on May 19. 
a. We were able to ‘work ahead’ on a few issues that will be covered in this 

summer’s audit. 
b. He also asked us to tweak Jean’s monthly report of how much money we 

have (specifically how we report how much money is in the water fund 
checking account). 
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11.  I received a call from the USDA last week, following up on several items we 
submitted recently about our water system.  We may have to amend our water 
budget next month to comply…stay tuned.  

12.  A citizen approached me last week, asking us to think about getting a solar 
powered light for the township hall’s flagpole since we keep our flag up at night.  I 
told him I’d pass it along. 

13.  I’ve been cleaning up a few items on the township’s website – including adding 
minutes from 2013.  I’ve also started adding our board packets to the website 
under the “minutes” page. 

a. By the way - Columbus Township has a Facebook page!  Look for 
“McMillan Columbus Township” in the search bar! 

 
That’s it! 







Fire Committee Meeting
Meeting Minutes

May 13, 2015
Present: Buzz Medelis, Tom Rahilly, Art Schultz, Greg Rathje, John Dewitt, Jack 

Olson, Charlie Cleaver, John Wendt
Next meeting: 20, October 2015

I. Turn Out Gear Estimate

John Wendt stated one estimate for Turn out Gear has been presented so far, another estimate is 
to follow soon. The first estimate was for 66,960.00. This is for 27 sets. He stated this was a high 
estimate as leather boots were included.

II. DNR Grant

The Fire Department has been awarded a $2700.00 Grant from the DNR. A $2700.00 matching 
fund is required. This grant will be used for SCBA bottles. A vote to purchase SCBA bottles was 
passed unanimously. Tom Rahilly stated next meeting should be at the Fire Hall so Fire 
Committee can inspect Cascade System. 

III. Plowing

The Village will plow the Fire Department building starting in Winter 2015. 

IV. Next Meeting

20, October 2015 at the Fire Hall

Submitted by,
Buzz Medelis



Pentland Township Supervisor's Report

June 9, 2014

Final Tax Rolls for 2015: The final rolls are now back, and work has begun for the
new year. I have found few things that were not brought over properly. They will
need to be a July BOR change. The data base was forwarded to Manatron to
prepare the taxes for print.

July BOR to correct clerical Errors: I am looking at July 30 for Board of Review. I

will be confirming that date with the BOR member's.

2015 Tax Bills: The 2015 tax bills have gone to Manatron for printing based on a total taxable
value of 41,625,769. SEV for 2015 is 55,355,700 with 1,724 parcels. The break down for
mileages collected based on last year's collection, which I believe is the same for this year, but
will need to confirm are:

Set School 6.000

County Oper 5.3167

Sch Oper 18.0000 n-hmst

Sch Debt A .7000

Sch Debt B 1.3000

Total N-hmst 31.3167

Hmst 13.3167

Principal Resident Exemption Deadlines: There are now two filing deadlines for

PRE's based on when the school district collects the 18 mills of school operating.
Tahquamenon Area School collects this mileage in the Summer so our filing dead
line is June 1st. Township's that collect that mileage in the winter have a
November 1st filing deadline.

Tahquamenon Area Recreational Authority: Meeting minutes attached.
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